FOCUS ON…   RECHARTERING


HOW DO I...  ?

· Eliminate boys and adults from the roster who are no longer active?  The short answer is…  you can’t unless there is some over-riding reason such as misappropriation of funds, etc.  Those who have paid their registration fees remain members of the unit in good standing until the unit’s current charter lapses.
· Correct a boy’s rank?  
A boy’s rank, as shown in the unit’s charter information, may only be changed by:
· A search by the Council of advancement form file copies.
· Submittal of a copy of the unit’s advancement form file copy.
· Submittal of a copy of the DE’s advancement form file copy.  Please note that not your DE may not retain copies of your forms.
· Submittal of a new advancement form.
In addition, the rosters will only show the ranks that are relevant to the division that the Scout is in.  That means that a Webelos Scout will only show the ranks that are relevant to being a Webelos (Bobcat, Webelos, and Arrow of Light), not the highest rank earned in the Cub Scout program.

· Correct an adult’s training level?

There’s no easy answer for this.  First of all, an adult will show that he/she is trained, only if she/he is trained in the position for which they are registered.  For instance, if a leader was a trained Cubmaster and switches to a Webelos Leader position, he/she may well not show up as trained until they complete the Webelos Leader sequence.  Correction of errors can only be done by verifying training records:

· A search by the Council of training records to verify successful course completion.

· Submittal of a copy of your training card.  This one is especially important for successful completion of out-of-council training.

· Change an adult’s position?
Adult positions can be changed any time throughout the year, not just during the renewal process.  They may need to attach an application giving permission to do a background check and providing their Social Security number, as well as the Organization Head's approval (particularly in the case of the Top Leader positions such as cubmaster, scoutmaster and committee chair).  No additional fee is required.

For further clarification, contact your DE or your Unit Commissioner

